Forge Fach Community Resource Centre

Room Booking Form
	Organisation:
	

	Contact:
	

	Telephone Number:
	

	Email Address:
	

	Fax:
	

	Address: (Invoice address if different)

	

	

	
	Post Code:


	Type of function:
	

	Date(s):
	

	Time slot(s):
	

	Room Required (If Known)
	

	No of guests: 
	

	Room Layout (classroom, Boardroom, empty, etc):
	

	Confirmed Room Price [office use]

	

	Equipment (prices per session) : -
	

	                                           OHP & Screen   
	£

	                White Board/Flip Chart & Pens 
	£

	                                 PowerPoint Projector  
	£

	                    Powered Seating (Main Hall) 
	£


Will you be requiring catering for your event?             Yes [     ]  No [     ]
Please add any other information, comments or questions not covered in the above 

Please note that Forge Fach operates a cancellation policy and that all changes to the above must be made in writing. Due to business needs it may sometimes be necessary to move bookings to a different room to that originally requested.
Signed By:





          Date:
Enquiry Taken By:    
    


          Date:


Forge Fach Community Resource Centre, Hebron Road, Clydach, Swansea SA6 5EJ
Tel: 01792 845566
